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Manly State School is committed to providing a safe, respectful and
disciplined learning environment for all students, staff, parents and visitors.

The Manly State School Student Code of Conduct sets out the
responsibilities and processes we use in our school to promote a productive,
effective whole school approach to discipline.

Its purpose is to facilitate high standards of behaviour from all in the school
community, ensuring learning and teaching in our school is prioritised, where
all students are able to experience success and staff enjoy a safe workplace.



Principal’s Foreword (Optional)

Manly State School is surrounded by a wonderful supportive community of students,
parents and teachers. We are committed to providing a respectful learning environment
for students, staff and parents, where students have opportunities to engage in quality
learning experiences and acquire values supportive of their lifelong wellbeing. This
Student Code of Conduct is designed to facilitate high standards of behaviour so that the
learning and teaching in our school can be effective and students can participate
positively within our school community.

You will find that our focus is on being primarily proactive in our approach to student
behaviour, with various practices and processes embedded in the daily and weekly
learning for all students. This reflects what we believe occurs in the wider community,
whereby students need to understand how to best regulate their emotions and
behaviours so they can become productive members of society, in the context of working
and living alongside others.

We believe that by working together, we can develop respectful and resilient students
who persevere when required.

Best wishes,

Clayton Carnes
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Introduction

Manly State School has a long and proud tradition of providing high quality education to
students in Manly, Queensland. We believe strong, positive relationships between all
members of our school are the foundation to supporting the success of all students.

Manly State School has three core values, Respect, Resilience and Perseverance.

Respect Showing concern and support for the feelings, beliefs, abilities,
differences and well-being of yourself and others.
At Manly State School, we value:
e Ourselves
e Others
e Property

Resilience The ability to manage when things become difficult or
challenging.
At Manly State School, we value:
e Curiosity
o Adaptability
o Challenge

Perseverance A continued effort to achieve success
At Manly State School, we value:
e Commitment
e Patience
o [Effort

These values have been used in the development of this Student Code of Conduct, with the
aim of helping shape and build the skills of all our students to be confident, self-disciplined
and kind young people. Our school staff believe that communication and positive
connections with other people are the most valuable skills our communities need now and
in the future.

Manly State School staff take an educative approach to discipline, that behaviour can be
taught and that mistakes are opportunities for everyone to learn. Our Student Code of
Conduct provides an overview of the school’s local policies on use of mobile phones and
other technology, removal of student property and the approach to preventing and
addressing incidents of bullying. It also details the steps school staff take to educate
students about these policies and how students are explicitly taught the expected
behaviours. Finally, it details the consequences that may apply when students breach the
expected standards of behaviour, including the use of suspension or exclusion.

| thank the students, teachers, parents and other members of the community for their work
in bringing this Manly State School Student Code of Conduct together over the last twelve
months. Your interest and views shared through the process of developing this document
have been invaluable. It provides a clear explanation of what we expect from students and
how we will support them to meet those expectations.



P&C Statement of Support (Optional)

As president of the Manly State School P&C Committee, | am proud to support the new
Student Code of Conduct. The inclusive, transparent consultation process led by Mr Carnes
and his team has ensured that all parents have had multiple opportunities to contribute and
provide feedback on the final product. This has been an important aspect in the
development of the Manly State School Student Code of Conduct, as the awareness and
involvement of parents is critical to ensuring all adults are able to support the students of
the school to meet the set expectations.

We encourage all parents to familiarise themselves with the Manly State School Student
Code of Conduct, and to take time to talk with their children about the expectations and
discuss any support they may need. In particular, we want to emphasise the systems in
place to help students affected by bullying.

Bullying is a community-wide issue in which we all have arole to play in combating; however,
it can have particularly devastating impacts on our young people. It is important that every
parent and child of Manly State School knows what to do if subjected to bullying, regardless
of where it occurs. This includes cyberbullying, through the misuse of social media or text
messaging. Itis important that parents and children know that schools provide support and
advice to help address problems of bullying, and the flowchart on page 39 provides an
excellent starting point to understand how to approach the school about these types of
problems.

Any parents who wish to discuss the Manly State School Student Code of Conduct and the
role of families in supporting the behavioural expectations of students are welcome to
contact myself or to join the Manly State School P&C Association. It is with your support
that we can work collaboratively with school staff to ensure all students are safe, supported
and appropriately supported to meet their individual social and learning needs.



Data Overview (Optional)

This section is used to report on key measures related to student discipline, safety and
wellbeing using existing data sets available to all schools. This provides an open and
transparent reporting mechanism for the school community on the perceptions of students,
parents and staff about school climate, attendance and school disciplinary absences.

The Parent, Student and Staff Satisfaction data in the tables below is drawn from the School
Opinion Survey. The School Opinion Survey is an annual collection designed to obtain the
views of parents/caregivers, students and school staff from each school on what they do
well and how they can improve.

Opinions on the school, student learning, and student wellbeing are sought from a
parent/caregiver in all families and a sample of students from each state school.

Opinions on the school as a workplace are sought from all school staff and principals. There
are additional questions for teaching staff on their confidence to teach and improve student
outcomes. Principals are also asked about their confidence to lead the school and improve
student outcomes.

There are four different confidential surveys for
parents

students

staff

principals.

For more information, refer to frequently asked questions page.



https://qed.qld.gov.au/publications/reports/statistics/schooling/schools/schoolopinionsurvey

School Opinion Survey

Department of Education

Highlights report for (1222) Manly State School, 2022

Most positive items Agreement Least positive items Agreement
Teachers at this school treat students fairly. 97.7 This school asks for my input. 81.6
- This is a good school. 97.2 My child's learing needs are being met at this school. 88.0
Teachers at this school are interested in my child's wellbeing. 97.2 | understand how my child is assessed at this school. 886
178
Parents and Caregivers
(36.3%) participated.
Most positive items Agreement Least positive items Agreement
My school encourages me to participate in school activities. 98.3 Student behaviour is well managed at my school. 84.7
- My school encourages students to respect one another. 98.3 | feel accepted by other students at my school. 85.3
1 23 My teachers expect me to do my best. 98.2 | can get help with my school work at home. 85.5
Students
(64.7%) participated
Most positive items Agreement Least positive items Agreement
| use the Australian Curriculum (P-10) and/or Queensland 100.0 | am cenfident that poor performance will be appropriately 86.7
senior syllabuses (11-12) for planning teaching, learning and addressed in this school.
assessment. | receive useful feedback about my work at this school. 915
| enjoy working at this school. 100.0
49 Recruitment and promotion decisions in this school are fair. 921
| modify my teaching practice after reviewing student 100.0
Staff assessment data.
(59.0%) participated.
Agreement presents the of positive respx asa e agree”, “Agree”, and “Strongly agree”.

The most positive items and least positive items are chosen according to strength of agreement. In some circumstances, there may be more survey items of equal agreement to those shown. Please refer to the relevant section of this report for further detail on the information presented.
The response rale shown is indicative only. It is based on the number of individuals who were inviled 1o participate.

School Opinion Survey

Parent/Caregiver Student Staff
Agreement Agreement Agreement
S\::‘:I‘;rol r\;;::n c;lghsnt:It: Last year s\::‘r)\L;::I r‘;gll-:n C::hi«:ltse Lastyear s‘;;:z:l r\;;:':n T:hs;::se Last year

Common items

...student behaviour is well managed... 954 8.6 13.2 3.8 84.7 14.5 17.4 -7.5 100.0 204 23.6 53
...students are treated fairly... 97.7 6.4 9.0 2.9 90.2 1.3 12.9 18 100.0 8.0 10.1 0.0
...expectations and rules are clear... 96.6 22 36 -1.5 976 39 46 0.1 100.0 11.0 12.2 0.0
...respectful student relationships fostered... 971 48 77 1.7 98.3 6.6 8.1 02 100.0 5.7 79 26
...gender equality at school... 97.0 38 5.8 1.8 90.5 13.1 15.5 -14 100.0 4.6 5.0 0.0
...this is a good school... 97.2 3.1 5.5 -0.9 95.8 114 13.7 -141 100.0 6.5 8.3 0.0
...opinions are taken seriously... 89.4 47 75 -0.9 89.8 175 18.8 18 98.0 19.9 20.5 5.7
...like being at school... 96.6 35 6.3 -2.1 90.8 10.9 141 -4.2 100.0 7.9 8.9 2.6
...feel safe at school... 96.0 32 6.1 -0.2 96.7 1.3 13.4 0.4 98.0 5.9 7.4 -2.0
...students are interested in school work... 93.2 41 6.5 -1.0 87.0 13.0 151 -2.2 100.0 9.3 14.2 0.0
Concepts

Fairness / Clarity of rules 96.6 57 8.6 1.7 90.9 9.9 1.7 -1.8 100.0 12.0 13.7 13
Safety 96.6 35 6.0 0.4 95.1 79 94 -15 98.0 5.0 58 14
Partnerships 911 1.6 34 -1.1 913 9.2 10.3 -1.6 99.0 13.2 14.2 29
School culture 95.9 3.2 54 -0.6 938 10.0 "7 -0.8 100.0 8.5 9.6 22
Teaching and learning 92.2 1.7 31 -1.6 95.0 71 8.2 0.3 100.0 6.1 79 0.5
Staff wellbeing 97.5 207 215 53
Staff development 96.8 12.0 12.6 21
Workplace culture* 96.0 15.3 15.5 34

Agreement presents the aggregation of positive responses as a percentage; i 6. "Somewhat agree”, "Agree”, and "Strongly agree”

Common items are asked in the ParentiCaregiver Survey, the Student Survey and the Staff Survey.

Concepts show the overall result for items that belong o a concept

A green reference result means your school received a result more positive than the reference result, shown as the percentage point difference of Agreement.
* The result for "Workplace culture’ does not include responses in relation to staff interactions in the Staff Survey.



Consultation (Optional)

The consultation process used to inform the development of the Manly State School Student
Code of Conduct occurred in three phases.

In the first phase, we held a series of internal meetings with staff between March and April
2020. During these meetings, we examined a range of data sets on student and staff
attendance, school disciplinary absences (SDA) and outcomes from the most recent School
Opinion Survey. We identified strengths and successes from our previous school behaviour
plan, and areas for further development.

In the second phase, we provided a survey to all students, parents and staff on school
culture and climate. This included a request to respond to key themes from the earlier staff
discussions about strengths and areas for further development. Participants were asked to
rank their priorities and offer positive ideas and suggestions for improving the quality of
relationships and communication in the school.

Finally, a draft Student Code of Conduct was prepared and distributed for comment to all
members of the school community. The third phase of consultation was completed in July
2020, and the finished version, incorporating suggested changes and feedback, was sent
to the P&C Association meeting in August 2020 for endorsement. The P&C Assaociation
unanimously endorsed the Manly State School Student Code of Conduct for implementation
in 2021.

A communication strategy has been developed to support the implementation of the Manly
State School Student Code of Conduct, including parent information evenings, promotion
through the school website, weekly newsletter and email footer links of staff emails. Any
families who require assistance to access a copy of the Manly State School Student Code
of Conduct, including translation to a suitable language, are encouraged to contact the
principal.

Review Statement

The Manly State School Student Code of Conduct will undergo annual minor updates to
reflect changing circumstances, data and staff. A fulsome review is conducted every four
years in line with the scheduled review process for the School Planning, Reviewing and
Reporting cycle.

10



Learning and Behaviour Statement (Optional)

Student Wellbeing and Support Network

Everyone brings their own sets of personal beliefs to a school community. These beliefs
influence their decisions, behaviour and social practices. It is reasonable to expect that not
everyone will share the same sets of beliefs, and this contributes to a richly diverse social
environment in each school. It can also contribute to differences in expectations and force
us to reflect on our own understanding of what we consider acceptable and unacceptable.
We encourage any student or parent to make an appointment with the principal to discuss
the model of behaviour support and discipline used at this school.

Multi-Tiered Systems of Support

Manly State School uses response to intervention systems of support (RTI) as the
foundation for our integrated approach to learning and behaviour. RTI is a preventative,
differentiated model grounded in practical strategies, targeted planning and data-informed
decision-making. Based on a problem-solving model, in RTI school staff match increasingly
intensive interventions to the identified needs of individual students.

Tier Prevention Description

All students (100%) in the school receive support for their academic and behavioural development.
1 Focus is on the whole-school implementation of both the Australian Curriculum and Positive
Behaviour for Learning (PBL) expectations. This involves:

¢ teaching behaviours in the setting they will be used

e being consistent when addressing challenging behaviour, while taking developmental
norms and behavioural function into account

¢ providing refresher lessons and targeted recognition throughout the school year so skills
are ready and likely to be used when students need them

e asking students and their families for their perspectives on school climate, instruction,
reinforcement, and discipline so improvements in Tier 1 may be made.

Targeted instruction and supports for some _students (10-15%) are more intense that Tier 1
2 services, providing more time and specialisation in services from a range of school-based staff to
enable students to meet the required academic and behavioural standards.

Tier 2 supports build on the lessons provided at Tier 1, and may prevent the need for more intensive
interventions. Tier 2 supports are provided to small groups of students with similar needs, offering
more time and/or detailed instruction on the Australian Curriculum or particular aspects of Positive
Behaviour for Learning (PBL) expectations. The types of interventions offered at this level will vary
according to the needs of each school’s student body, but all have certain things in common:

e there is a clear connection between the skills taught in the interventions and the school-
wide expectations.

e interventions require little time of classroom teachers and are easy to sustain
e variations within each intervention are limited

¢ interventions have a good chance of working (e.g., they are “evidence-based” interventions
that are matched to the student’s need).

11



If the school data indicates that more than 10-15% of students require targeted services, then a
review of Tier 1 is needed to address the basic implementation and quality of instruction.

Individualised services for few students (2-5%) who require the most intensive support a school
can provide. These are usually delivered in very small groups or on an individual basis.

Tier 3 supports continue to build on the lessons and supports provided at Tiers 1 and 2, becoming
more individualised and more intensive until teams can identify what is needed for a student to be
successful. Tier 3 supports are based on the underlying reasons for a student’s behaviour (their
FBA) and should include strategies to:

PREVENT problem behaviour

TEACH the student an acceptable replacement behaviour
REINFORCE the student’s use of the replacement behaviour
MINIMISE the payoff for problem behaviour.

Tier 3 supports exist along a continuum. Many students can benefit from a simple (or brief)
Functional Behaviour Assessment (FBA) that identifies unique strategies to help the student
achieve success. A smaller percentage of students may require a more comprehensive FBA that
includes a more thorough process for data collection, teaming, and problem solving. A much
smaller percentage of students may need an intensive FBA and wraparound plan that includes
personnel from outside agencies and rigorous problem solving procedures.

If the school data indicates that more than 2-5% of the student population requires individualised
services, a review of Tier 1 and Tier 2 supports and organisation is recommended.

12
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Consideration of Individual Circumstances

Staff at Manly State School consider students’ individual circumstances, such as their
behaviour history, disability, mental health and wellbeing, religious and cultural
considerations, home environment and care arrangements when teaching expectations,
responding to inappropriate behaviour or applying a disciplinary consequence.

In considering the individual circumstances of each student, we recognise that the way we
teach, the support we provide and the way we respond to students will differ. This reflects
the principle of equality, where every student is given the support they need to be successful.
This also means that not everyone will be treated the same, because treating everyone the
same is not fair. For example, some students need additional support to interpret or
understand an expectation. Others may benefit from more opportunities to practise a
required skill or behaviour. For a small number of students, the use of certain disciplinary
consequences may be considered inappropriate or ineffective due to complex trauma or
family circumstances. These are all matters that our teachers and principal consider with
each individual student in both the instruction of behaviour and the response to behaviour.

Our teachers are also obliged by law to respect and protect the privacy of individual students,
so while we understand the interest of other students, staff and parents to know what
punishment another student might have received, we will not disclose or discuss this
information with anyone but the student’s family. This applies even if the behavioural
incident, such as bullying, involves your child. You can be assured that school staff take all
matters, such as bullying, very seriously and will address them appropriately. We expect
that parents and students will respect the privacy of other students and families.

If you have concerns about the behaviour of another student at the school, or the way our

staff have responded to their behaviour, please make an appointment with the principal to
discuss the matter.

14



Student Wellbeing

Manly State School offers a range of programs and services to support the wellbeing of
students in our school. We encourage parents and students to speak with their class
teacher or make an appointment to meet with the guidance officer if they would like
individual advice about accessing particular services.

Learning and wellbeing are inextricably linked — students learn best when their wellbeing
is optimised, and they develop a strong sense of wellbeing when they experience success
in learning. The student learning and wellbeing framework supports state schools with
creating positive school cultures and embedding student wellbeing in all aspects of school
life through connecting the learning environment, curriculum and pedagogy, policies,
procedures and partnerships for learning and life.

Curriculum and pedagogy

Schools build the foundations for wellbeing and lifelong learning through curriculum
embedding personal and social capabilities (self-awareness, self-management, social
awareness and social management) in the implementation of the P—-12 curriculum,
assessment and reporting framework.

Schools acknowledge the positive impact that a meaningful relationship between teacher
and students can have on students' academic and social outcomes. As part of the whole
school's curriculum at Manly State School, we provide age-appropriate cyber-safety, drug
and alcohol and positive relationship education.

Policy and expectations
Within a school community there are specific health and wellbeing issues that will need to
be addressed for the whole school, specific students, or in certain circumstances.

Drug education and intervention

Manly State School implements drug intervention measures for students involved in drug-
related incidents at school, during school activities or while in school uniform. This is
managed to protect the health and safety of the student/s involved, other students, school
staff and the wider community.

Specialised health needs

Manly State School works closely with parents to ensure students with specialised health
needs, including those requiring specialised health procedures, have access to a
reasonable standard of support for their health needs whilst attending school or school-
based activities.

This means that appropriate health plans are developed and followed for students with
specialised health needs, that staff are aware of the student's medical condition and that an
appropriate number of staff have been trained to support the student's health condition.

Medications

Manly State School requires parent consent and medical authorisation to administer any
medication (including over-the-counter medications) to students. For students requiring
medication to be administered during school hours, the school can provide further
information and relevant forms.

For students with a long-term health condition requiring medication, parents need to provide
the school with a Request to administer medication at school form signed by the prescribing
health practitioner.

15


https://education.qld.gov.au/initiatives-and-strategies/health-and-wellbeing/student-health-wellbeing/student-policy-statement
https://www.australiancurriculum.edu.au/f-10-curriculum/general-capabilities/personal-and-social-capability
https://education.qld.gov.au/curriculum/school-curriculum/p-12
https://education.qld.gov.au/curriculum/school-curriculum/p-12
http://ppr.det.qld.gov.au/education/management/Pages/Administration-of-Medications-in-Schools.aspx

Manly State School maintains a minimum of one adrenaline auto-injector and asthma
reliever/puffer, stored in the school's/campus first aid kit to provide emergency first aid
medication if required.

Mental health

Manly State School implements early intervention measures and treatments for students
where there is reasonable belief that a student has a mental health difficulty. This includes
facilitating the development, implementation and periodic review of a Student Plan.

Suicide prevention

Manly State School staff who notice suicide warning signs in a student should seek help
immediately from the school guidance officer, senior guidance officer or other appropriate
staff.

When dealing with a mental health crisis, schools call 000 when there is an imminent threat
to the safety of student in the first instance, and where necessary provide first aid. In all
other situations, Manly State School staff follow suicide intervention and prevention advice
by ensuring:

the student is not left alone

their safety and the safety of other students and staff is maintained

students receive appropriate support immediately

parents are advised

all actions are documented and reported.

Suicide postvention

In the case of a suicide of a student that has not occurred on school grounds, Manly State
School enacts a postvention response, by communicating with the family of the student and
ensuring immediate support is provided to students and staff who may be affected.

Where a suicide has occurred on school grounds or at a school event, Manly State School
staff immediately enact the School Emergency Management Plan and communicate with
the family of the student and ensure immediate support is provided to students and staff
who may be affected.

Inclusion Policy

Our shared vision is that every student at Manly State School succeeds and receives the
support they need to belong to the school community, engages purposefully in learning and
experiences academic success (Every Student Succeeding — State Schools Strategy 2022-
2025).

The Department of Education’s Inclusive Education Policy supports Manly State School’s
shared vision and the right for students of all social, cultural, community and family
backgrounds, and of all identities, and all abilities to receive high quality education.

All students benefit, academically and socially, when provided with a high-quality inclusive
education. Students experience inclusive education when they can access and fully
participate in learning, alongside their similar aged peers, supported by reasonable
adjustments and teaching strategies tailored to meet their individual needs. Inclusion is
embedded in all aspects of school life, and is supported by culture, policies and every day
practices.

At Manly State School we support inclusive education that may include students who are
Aboriginal and Torres Strait Islander, students with mental health needs, LGBTIQA+,
students in out of home care, refugee students, culturally and linguistically diverse students,
students with disability, and gifted and talented students.

16
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Whole School Approach to Discipline (Mandated)

Manly State School uses Positive Behaviour for Learning (PBL) as the multi-tiered system
of support for discipline in the school. This is a whole-school approach, used in all
classrooms and programs offered through the school, including sporting activities and
excursions.

PBL is an evidence-based framework used to:

e analyse and improve student behaviour and learning outcomes

e ensure that only evidence-based practices are used correctly by teachers to support
students

e continually support staff members to maintain consistent school and classroom
improvement practices.

At Manly State School we believe discipline is about more than punishment. It is a word
that reflects our belief that student behaviour is a part of the overall teaching and learning
approach in our school. Our staff take responsibility for making their expectations clear, for
providing supportive instruction about how to meet these expectations and strive to use
behavioural incidents as opportunities to re-teach.

The development of the Manly State School Student Code of Conduct is an opportunity to
explain the PBL framework with parents and students, and gain their support to implement
a consistent approach to teaching behaviour. The language and expectations of PBL can
be used in any environment, including the home setting for students. Doing everything we
can do to set students up for success is a shared goal of every parent and school staff
member.

Any students or parents who have questions or would like to discuss the Student Code of

Conduct or PBL are encouraged to speak with the class teacher or make an appointment
to meet with the principal.

17



Managing Student Behaviour at Manly State School

At Manly State School, we follow the Positive Behaviour for Learning Framework where an engaging school
is developed through following the positive relationships petal. We also follow a three-tiered response to
intervention approach.

Classroom
organisation

Consistent Differentiated
and fair teaching and
consequences learning

Positive

Active Behavioural

supervision relationShipS expectations

Active Exp!icit
engagement tea.chmg'of
social skills
Positive
reinforcement

Positive Behaviour for Learning (PBL) is a whole-school framework that promotes positive behaviour across
a school and helps schools develop safe and supportive learning environments.

Schools which implement the PBL framework make sure all students are explicitly taught the expected
behaviours and establish clear and consistent boundaries. Staff take a proactive, preventative approach to
ensure all students receive the appropriate level of support to help them to be successful at school. Student
outcomes are monitored so identified students can receive additional support when needed, and a minority
of students can access intensive support to enable them to engage successfully at school.

Tier 1 Supports
'‘Universal' supports

Tier 1 'differentiated and explicit teaching for all students', or school-wide interventions, are the critical
foundation for PBL. Interventions are at the whole-school level and are provided to all students across
academic, emotional and behaviour dimensions of learning.

The focus of Tier 1 intervention is on all students and staff across all settings—whole-school, classroom
and non-classroom.

Examples of Tier 1 supports include:

explicit teaching of behavioural expectations and social-emotional competencies
clear boundaries in place

high rates of acknowledgement for expected behaviours

effective instruction

active supervision.

18



Tier 2 Supports
'Targeted' interventions

Tier 2 or 'focused' interventions support approximately 15% of students in a typical school who are not
responding to Tier 1 and who have moderate, ongoing behaviours of concern (social, behavioural and
academic). Support is provided through additional Tier 2 or "targeted" level interventions.

The focus of Tier 2 is to reduce the number of existing students requiring additional support.
Examples of Tier 2 supports include:

daily check ins

academic modifications

mentoring support
social skills groups.

At Manly State School Tier 2 supports may involve a Team Around the Child (TAC) where more intensive
supports are offered to the student to support the student’s behavioural outcomes. The team may include
the class teacher, deputy principal, principal, guidance officer, PBL external coach from the education
department.

Examples of support may look like:

o Check-in check -out sheet

e Scheduled play areas

¢ Intensive behaviour support programs

e Alternative program within the school day

Tier 3 Supports
‘Intensive’ interventions

Tier 3 or 'intensive' interventions support approximately 5% of students who have not responded to Tier 1
and Tier 2 interventions. Students may require Tier 3 or 'intensive' level of supports involving highly
individualised interventions to support a tailored learning program. The focus of Tier 3 is to reduce the
intensity and complexity of existing individual student’s situations.

It is important that students requiring Tier 2 and Tier 3 interventions have received, and are continuing to
receive, the same level of Tier 1 support as other students. Tier 2 and 3 interventions are only effective
when Tier 1 foundations are strong. If there are more than 15% of students receiving Tier 2 support then
more attention has to be paid to Tier 1.

Tier 3 interventions and supports involve:

a case management approach

a process for assessment, such as a functional behaviour assessment
an individual behaviour support plan

ongoing monitoring and review.

support from the external PBL Team from the education department
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Parents and staff
The table below explains the PBL expectations for parents when visiting our school and the
standards we commit to as staff.

What we expect to see from you

What you can expect from us

You make an appointment to speak
with the class teacher or principal to
discuss any matters relating to your
child.

We will respond as soon as
practicable to your request for an
appointment and negotiate a
mutually agreeable date and time
with you.

You are respectful in
conversations at
school staff.

your
home about

We will ensure positive behaviours
are role modelled for all students.

You leave and collect your child
from the designated area at school.

We will give clear guidance about a
designated area for parents to
leave and collect students.

What we expect to see from you

What you can expect from us

You respect the obligation of staff to
maintain  student and family
privacy.

We will maintain confidentiality
about information relating to your
child and family.

You ensure your children attend
school every day and notify the
school promptly of any absences or
changes in contact details.

We will create a safe, supportive
and inclusive environment for every
student.

You recognise people are different
and will be non-judgemental, fair
and equitable to others in the
school community.

We will welcome and celebrate a
diverse school community with
recognition of significant social,
cultural and historical events.

What we expect to see from you

What you can expect from us

You support your child to meet the

We are clear about our learning and

learning and behavioural | behavioural expectations, and

expectations at school. contact you to provide regular
feedback about your child’'s
progress.

You stay informed about school
news and activities by reading the
school newsletter and other
materials sent home by school
staff.

We will use the electronic school
newsletter as the primary means of
notifying parents about school
news, excursions or events.

You approach the class teacher or
principal if you are concerned about

We will work with every family to
quickly address any complaints or
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the behaviour of a staff member,
another student or parent.

concerns about the behaviour of
staff, students or other parents.

What we expect to see from you

What you can expect from us

You share relevant information
about your child’s learning, social
and behavioural needs with school
staff.

We will share relevant information
with you about your child’s learning,
social and behavioural progress at
school.

solution-
resolving

You take a positive,
focused approach to
complaints.

We will nominate a contact person
for you to work with to resolve a
school related complaint.

You respect school, student and
staff privacy in your online
communications.

We will act quickly to address social
media issues that affect staff,
students or families.

What we expect to see from you

What you can expect from us

You seek out opportunities to
provide positive feedback to the
classroom teacher about their work
with the class, a student or
colleagues.

We will work closely with families to
accommaodate their personal needs,
including  work  commitments,
finances and family structure.

You help your child to see the
strengths and benefits in diversity
and difference in their classmates.

We will promote every child's
individuality and build a cohesive,
inclusive classroom and school
culture.

You notice when others need help,
parents, staff and students, and ask
if there is anything you do to assist.

We will check in with you about
your child’s needs or any support
your family may require.
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Consideration of Individual Circumstances (Mandated)

Staff at Manly State School considers students’ individual circumstances, such as their
behaviour history, disability, mental health and wellbeing, religious and cultural
considerations, home environment and care arrangements when teaching expectations,
responding to inappropriate behaviour or applying a disciplinary consequence.

In considering the individual circumstances of each student, we recognise that the way we
teach, the support we provide and the way we respond to students will differ. This reflects
the principle of equality, where every student is given the support they need to be successful.
This also means that not everyone will be treated the same, because treating everyone the
same is not fair. For example, some students need additional support to interpret or
understand an expectation. Others may benefit from more opportunities to practise a
required skill or behaviour. For a small number of students, the use of certain disciplinary
consequences may be considered inappropriate or ineffective due to complex trauma or
family circumstances. These are all matters that our teachers and principal consider with
each individual student in both the instruction of behaviour and the response to behaviour.

Our teachers are also obliged by law to respect and protect the privacy of individual students,
so while we understand the interest of other students, staff and parents to know what
punishment another student might have received, we will not disclose or discuss this
information with anyone but the student’s family. This applies even if the behavioural
incident, such as bullying, involves your child. You can be assured that school staff take all
matters, such as bullying, very seriously and will address them appropriately. We expect
that parents and students will respect the privacy of other students and families.

If you have concerns about the behaviour of another student at the school, or the way our

staff have responded to their behaviour, please make an appointment with the principal to
discuss the matter.
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Student Support Network

Manly State School is proud to have a comprehensive Student Success Team in place to
help the social, emotional and physical wellbeing of every student. In addition to the
assistance provided by class teachers, we have a team of professionals whose dedicated
roles are to help ensure our school is an inclusive, nurturing environment.

Students can approach any trusted school staff member at Manly State School to seek
assistance or advice. If they are unable to assist they will provide guidance and help ensure
the student is connected to the appropriate representative of the Student Success Team.

Parents who would like more information about the student support roles and
responsibilities are invited to contact the school on the school phone number.

Role

What they do

Community Education
Counsellor

provides educational counselling and support services to
Aboriginal and/or Torres Strait Islander students and
communities.

Community Elder

provides support and advice for students, staff and parents in
order to enhance the educational experience for Indigenous and
non-Indigenous students.

Deputy Principal
PBL, Inclusion
and
Differentiation

leadership of Student Support Network to promote an inclusive,
positive school culture

monitors attendance, behaviour and academic data to identify
areas of additional need.

coordinate transition to secondary for students moving from Year
6 to Year7

lead role for implementation of Positive Behaviour for Learning
(PBL)

Deputy Principal
- Curriculum

coordinates the curriculum delivery of Prep to Year 6

Guidance Officer

provides a comprehensive student support program within the
school environment offering counselling with students on a one-
on-one basis or in a group setting

assists students with specific difficulties, acting as a mediator or
providing information on other life skills

liaises with parents, teachers, or other external health providers
as needed as part of the counselling process.

School-Based
Youth Health
Nurse

provides individual health consultations with assessment,
support, health information and referral options related to:
o healthy eating and exercise
relationships
personal and family problems
feeling sad, worried and angry
sexual health
o smoking, alcohol and other drugs.

O O O O

Registered
Nurse

works with school staff to build their competence and confidence
to safely manage procedures and interventions required by
students with specialised health needs
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e provides assessment, health management planning, training
and ongoing support and supervision for students with

specialised health needs.

It is also important for students and parents to understand there are regional and statewide
support services also available to supplement the school network. These include Principal
Advisor Student Protection, Mental Health Coach, Autism Coach, Inclusion Coach, Success
Coach, Advisory Visiting Teachers and Senior Guidance Officers.
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Differentiated and Explicit Teaching (Mandated)

Manly State School is a disciplined school environment that provides differentiated teaching
to respond to the learning needs of all students. This involves teaching expected behaviours
and providing opportunities for students to practise these behaviours. Teachers reinforce
expected behaviours, provide feedback and correction, and opportunities for practise.

Teachers at Manly State School vary what students are taught, how they are taught and
how students can demonstrate what they know as part of this differentiated approach to
behaviour. These decisions about differentiation are made in response to data and day-to-
day monitoring that indicates the behavioural learning needs of students. This enables our
teachers to purposefully plan a variety of ways to engage students; assist them to achieve
the expected learning; and to demonstrate their learning.

There are three main layers to differentiation, as illustrated in the diagram below. This model
is the same used for academic and pedagogical differentiation.

Manly State School has a Professional Learning Community (PLC) for Differentiation
where a committee of teachers from all areas of the school meet to develop a
differentiated curriculum. The PLC developed a differentiation placemat based off the
Maker Model. Teachers highlight the adjustments made for students and record this
on Oneschool.

-

(

H O W - Use a range of flexible groupings: whole class,
small group and individual to best suit the

environment, concept and skill set.

- Vary instructional routines and pedagogies excursions and campps.

- Provide learning and support through peer tutoring.

- Use technology and digital technology to represent

content. - Medify class structures to use team teaching or

. . . shared teaching and timetabling.
- Allow additional learning opportunities for concepts.

- ‘Chunk tasks"

\

aides, mentors etc.

students.

X ) LEARN ING - Provide a range of materials and resources —
- Scaffold for different levels of understanding. H OW I S including ICT’s and flexible seating to reflect
- Allow additional time. student diversity.
- Provide step by step instructions. STU D E NTS ST R U CT U R E D - Vary class teacher support.
- Display graphic organisers. L EA R N - Offer other learning spaces within the school,

- Set specific routines in place to assist the student in
developing independent and group work skills.

- Provide additional support from specialist, teacher

Process EnV| ron mel'lt - Provide visual cues for students such as ‘Bump it Up

‘Walls', content posters or lists of instructions

S

/

Differentiation Placemat

authentic audience or task.
- Provide additional scaffolding or 1:1 support in
«order to broaden knowledge of the topic.

Break down tasks.
Have concrete materials at hand.
- Provide multiple opportunities to demonstrate

Provide access to digital technologies.
& e knowledge.

Provide feedback more frequently or in a different
manner.

- Provide opportunities for revision & drafts.
- Adjust layout and length of task.
- Adjust mode — oral / written [/ video [ ICT.

WAYS

Allow a different ‘mode” of communication
e_g., Provide verbal response with adult scribe.

LEARN

Wersion 1.0

‘to make connections with the topic of focus.

ST U D E N TS - Accelerate students through extension of content.

~N

Give more or less time to students to complete Content - Complete 2 pre-test.

scheduled assessment tasks. - Compact some elements of the content or remove
Extend students by communicating information completely.

in a more challenging way e.g., change to an v - Scaffold to broaden student’s knowledge in order

_/
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Differentiation occurs at each layer and becomes increasingly personalised

d and explicit hil

forall

Focused teaching: for identified students

Intensive teaching: for a small number of students

These three layers map directly to the tiered approach discussed earlier in the Learning and
Behaviour section. For example, in the PBL framework, Tier 1 is differentiated and explicit
teaching for all students, Tier 2 is focussed teaching for identified students and Tier 3 is
intensive teaching for a small number of students. Each layer provides progressively more
personalised supports for students.

Every classroom in our school uses the PBL Expectations Matrix, illustrated below, as a
basis for developing their behaviour standards. Using this matrix, the class teacher works
with all students to explain exactly what each of the expectations look, sound and feel like
in their classroom. The completed matrix is on display in every classroom, used as the
basis of teaching expectations throughout the year and revisited regularly to address any
new or emerging issues.

Manly State School

Behaviour Matrix

Area

All settings In class Playground, tuckshop Toilets Before and after school Verandas, walkways,
and eating areas Transition areas
Hands and feet to walk. Eat in the sating areas. Wait quisthy. Before school: Line up at zll classrooms properly
yoursslf. Use furniture properky. Include sveryone in games. | Turn the taps off. Arrive between 8.30 and and quisthy.
Use equipment Ask permission to leave Ccommunicate with each Consider privacy of others. E.502m. Be mindful of others and what's
appropriately. the room. other. Refturn to class as quickly as Prior to 8.40, sitin happening around you.

Respact personal space. | Take turns to speak. Care for others. possibla. ares with bags. Mawve around the school quistly
Speak and listen ‘work independently and Wear 3 hat in the Keep toilet areas clean. &0t classroom when released during class time.
respectully to others. in teams. playground. by supervisor. Give way to passing adults.
‘Wear uniform correctly. Keep the daszroom clean,
tidy and organised. After school:

Leave school straight away.

Sit quietly at 2 minute zone with

siblings and watch for your car.

wacate school grounds at 3.12

bell.

Complete homework
ask for help i requirsd. sk guestions for Join games. Toilets are a ‘play free’ zons. Organize your equipment for Keep bodies calm.

Be enthusiastic and
positive.

clarification or suppart.
Be flexible in your
thinking.

Megotiate games.
Be adzptable in socizl
situations.

the day including clzzsroom,
music and sport equipment.

choose a different routs if
necessary.

Try your best — have a
gol

Attempt a challenge!
Encourage others to
follow rules.

Be rasponsible for your
own lzarning.
Respond to feedback.

Develop t=am skills.
know/learn the rules of the
Fames.

Wit your turm.

Commit to practices and
rehearsals for music, sport etc.

Encourage other to follow the
rules.

26




L P

(i' r Behaviour Management Flowchart (" ;

Observe problem behayiour, o
Minor + Major
Teacher managad Problem solve with student/s Office managed
Follow PEL Minor N + Follow PEL RMajor
. o Yas } responsse
behayiour, response Is the behayipur, minor or . Ll IS
major?
b i
= Prompt = Infom sudent of ke viclstion

»  Redined bo the le=ming
#  Retesch e expeched behesiour

= Conssquence

a  habs mxpeched behesicur
*  Request s=ssbence from Sdmin § requied
mmedisbely

| ¢

= [Does e behavioursiop” Teacher actions
= Enfer incident on Qoadshosl

#  Fefer torelwymnd Admin Femon and cees

s
teacher if necmsmany
* e posifve vemelsocE ] = Imforms parentsigusndiens
ackromiedgament and
refum fo clz=laciily
Apply hehayipys consequence Jogical, ipdhidyglised) s

Chossroom frefer bo own chosroom proas ses)

a  Tamponery remouel from sy ' E”"*“'_hdd'"!t
o Memrabion of scthiy #  [Determine edicna
«  Buddy cleas* (wih refemsl fom) 0] of = Updel Onpdcbenl inadent repatea
Nobication bo parents (Tascher ko recond cortact wih nEceEn
parenbicaner #  Folow through on ecliona
a  Cenference o Fobow up wih perentiquendien s nagesssry
Plopground & Provide baechar fesdbeck
* M oukon pley
o ak with temcher 'L
a  Lomof pridege
Confe
" e f bahayipyr continues
Consequencea marked wih * mist be reconded on OneSchion] a  Parank nhapdaw

#  Clams beacher b refer bocese menagement

v

k= this a repeated behaviour?

|

sachar enfers incident on QnaSchon) 28 minor with sisrg
Principal, DepuBes fand clzss teacher for outof cl==

Response to ALL student problem behaviour is:
Respectful, calm, consistent, brief, immediate, and private
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Positive Rewards

Individual

- Gotchas

= Activity breaks

= Sticker chart

= Raffle tickets

= Student of the Week
- Spedial jobs

- Praise

- Dojo

= Class money

- Prize box

- Visit administration
- Phone call home

= Privileges

- Treasure in a box

- Golden ticket

= Challenge activities
= Email parent

Small Group

- Presenting to class

- Games time in class

= In class lunch time activity
= Phone/email home

= Gotchas

- Free time

- Public praise

- Dojo

= Class money

Whole Class

= Class dojo

- Class money

- Marble/pasta jar
- Feedbackipraise
- Prize box

- Free time/games
- Sticker chart

- Kind words list

= Deputy reward
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Camp Inclusion Policy

Manly State School is an inclusive environment that values the holistic development of all students. Camp
is considered part of the school curriculum, and as such, the school will work towards all students attending
camp. Policy is framed in terms of expected positive behaviours, with a rationale for each behaviour.
Safety and enjoyment are critical aspects of school camp, and all students have the right to access camp
activities in this manner.

Children are expected to be able to consistently demonstrate the following behaviours. Manly State School
acknowledge that some students may require support to do this, and these students may require support
while on camp. However, there may be occasions where a student’s behaviour impacts the safety and
participation of themselves and other students. If there are concerns, please contact the relevant
administrator for your year level.

Camp expectations are based on our school values of Respect, Resilience and Perseverance.

Respect:
Expectation Rationale
Respect

Children are expected to be able to follow Following directions while on camp is critical not

directions given to them by an adult. only to the safety of students and staff, but also
ensures activities are completed with maximum
enjoyment and learning.

Children are expected to be able to listen, in a The ability to listen while on camp is important as

group situation, without disrupting. information regarding safety, activity instructions
and expectations often need to be given orally.

Children are expected to speak to others in a Camp can be emotionally challenging for all

respectful way, using appropriate words, tone of | students, and it is important that all communication

voice and volume. is respectful in order to ensure full participation by
all students.

Perseverance

Children are expected to attempt challenging Many activities on camp are challenging for

tasks, individually and with classmates. students, both physically and emotionally. While
students will never be forced to do something they
do not want to do, they will be encouraged and
supported to attempt new and challenging tasks.
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Children are expected to attend school for at
least 85% of the school year.

Children are expected to attend school unless they
are unwell or have been given special permission
from the principal e.g. extended family holidays. The
Education Department has a motto — every day
counts which is a state-wide initiative that aims to
assist in improving student attendance at school
through a shared commitment by students, parents,
care givers, schools and the community.

Every day counts promotes four key messages:

e All children should be enrolled at school and
attend on every school day
e Schools should monitor, communicate and
implement strategies to improve regular
school attendance
e Truanting can place a student in unsafe
situations and impact on their future
employability and life choices
e Attendance at school is the responsibility of
everyone in the community.
School camps links into curriculum learning,
therefore children should have prior knowledge of
the curriculum expectations and outcomes taught in
class before attending camp. Friendships and
relationships are built in the classrooms and
playground, and act as a safety net for children to
feel comfortable attending camp with their friends.
Teachers explain the camp expectations prior to
attending camp so that there is a clear
understanding of the behavioural expectations and
processes to follow on the camp. Health and safety
are of the utmost importance when taking students
on a school camp. Therefore, an understanding of
each student’s needs and anxieties about being
away from home needs a partnership to have been
fostered between the teacher, student and family.

Res

ilience

Children are expected to demonstrate a level of
independence, particularly regarding personal
belongings.

Keeping personal belongings organised is important
on camp to prevent loss and ‘mix-ups’ of clothing.
Children need to be able to quickly access clothing
and equipment when getting ready for camp
activities.
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Children are expected to be able to ask for help, | Camp can be very busy, with many instructions and
clarification or support if required. a timetable of events. We acknowledge that this
can be difficult for students as it is a completely
new, and temporary, routine. While they are also
expected to listen, and show independence, it is
also important that they are able to ask for help if
necessary.

While every effort will be made to ensure each student attends camp in some capacity, individual needs will
be considered. The school may offer alternatives such as:

A reduced number of days at camp.
Support provided by the school.
Day trips only.

An alternate program at school.

PwnNPE

Focused Teaching

The Positive Behaviour for Learning (PBL) Committee has a bank of focussed lesson plans
around the Manly State School values — Respect, Resilience and Perseverance, for
teachers to access to assist students to make positive choices regarding their behaviour.
The weekly PBL focus is discussed at parades, displayed on the school sign at the front of
the school, and published in the school newsletter for the whole community.

Intensive Teaching

The PBL Committee has developed a suite of lessons specifically targeting the Australian
Curriculum Achievement Standards for social and emotional well-being on Onenote for all
staff to access. These lessons have been designed to meet the maturity and age
appropriateness of students from Prep to Year 6.
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Legislative Delegations (Optional)

Legislation

Anti-Discrimination Act 1991 (Qld)

Child Protection Act 1999 (QId)

Commonwealth Disability Discrimination Act 1992
Commonwealth Disability Standards for Education 2005
Criminal Code Act 1899 (Qld)

Education (General Provisions) Act 2006

Education (General Provisions) Requlation 2017
Human Rights Act 2019 (QId)

Information Privacy Act 2009 (Qld)

Judicial Review Act 1991 (Qld)

Right to Information Act 2009 (Qld)

Police Powers and Responsibilities Act 2000 (Qld)
Workplace Health and Safety Act 2011 (Qld)
Workplace Health and Safety Requlation 2011 (Cwth)
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http://www8.austlii.edu.au/cgi-bin/viewdb/au/legis/qld/consol_act/aa1991204/
https://www.legislation.qld.gov.au/view/html/inforce/current/act-1999-010
https://www.legislation.gov.au/Details/C2016C00763
https://docs.education.gov.au/node/16354
https://www.legislation.qld.gov.au/view/html/inforce/2018-03-16/act-1899-009
https://www.legislation.qld.gov.au/view/html/inforce/2018-05-01/act-2006-039
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https://www.legislation.qld.gov.au/view/html/asmade/act-2019-005
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https://www.legislation.qld.gov.au/view/html/inforce/current/act-2009-013
http://www8.austlii.edu.au/cgi-bin/viewdb/au/legis/qld/consol_act/ppara2000365/
https://www.legislation.qld.gov.au/view/html/inforce/2018-07-01/act-2011-018
https://www.legislation.gov.au/Details/F2011L02664

Disciplinary Consequences (Mandated)

ehavio ard
e Behavio alalifs ge [0 andg apping
[Hew Behaviour [Definttion
options
[FEuzive language {Etudert aeliers verbl messages hat
|nciuse swearng. name caling, or use of - o o

wards i an Inappragriate way.
[Bome ThreatFata Akm [Sludent dellvers & messags of possibe

plasive materials being an Campus. near - J .‘
ampus, andior pending explsion.
Buitying [Etucient ergages In delbarate verbal
[pryscal andior sodal sehavicur inlanded
feause angaie atpsical soclal andtor - v v

[payehelogical hamm. Bulhing can ocurin
fperson, o onine jeyberbulying) Bultying
[y be obuinuss or riden

Eetorce [ERucert refuses 1o Tolom dFactons ghan b 7 - -
fschai siafr
Crarespect [Eticiens Inteniianaly detvers scoily ruds
damisaive messages i sduls or - v -
fstudants.
Dt Tn DEhavoLr Casming an

Tr——

nierruplion in @ class ar scvoal aclivity or
ent. Disruption includes sustaned lud - v v

Pk, yeling, or screaming; ncise wih

faterias; andior sustaned cut-oh-seat

perantaur

[Cross code [Eusient wears ciathing hat & not within the|

firess code guideines detned by the

lschocs

[Finang [Etudient = mvalved In mutual paricpatian i 7 v v

fan incicker invaving gysical viclence

Farassment [Eugent engarges I the deivery of namit

freasages in any e reised 1 gender

dentity. cthnicty; sex: o relgian; - J .‘

fasaciity physical features or cther identy

haractarstis.

MVGIYING SMySKCAl CErEaRE WD Ciners Where
nfay may cocur e.9. ing, sapping.
fpunching, nisng wih an coject, Kiking, nal
fpuling. seratcting. ate.). This Inciudes ' v -
fpremedated acts o Inctemert of aters o

fartestake prysical aggresscn. Prysica

[Academi misconducl | [Etuent Inappropriatery and falsely
fsmonsirates thalr learmng, & Incudes

haating, collusion, contract dheatng.

frapying wrk, dscoangiecening - v v

fscessmant intormatian, fabrcateg.

mperscnation, axaminaan misconduct

friamiarism

1]
# Queensland [

Government

A

Wersion 1.0, Nevember

o
I
8

OneSchool

Behaviour Wizard

New Behaviour options, definitions and mapping

[Wew Behaviour [Demninition -i0Day  [11-20Day |Suspenalon [Chargs
optionz [pending ralatad
Fakitying docaments changes ar

recifies & document wih the intentian of - - -

[risicading. It includes signing a persan's

frame wihout nat persan's permission.

[Frapety miuse casing [Sludent engages In misuse of p

risk 10 athers [wrich may cause a sk of injury ar l-beath
cthers. Behawiour Invalving Evowing L L '

[eefects o using cijects in an unsate

Iranner causing inury:

[Frapety damage [Etuckent particinates in an aciivity that

esults in destraction, damage or L L '
o propety.
[Substance misconduct  [Sludent I5 in poasession of, has suppled o
invaitving tanaccn and ciher fs using tobaceo, alcanal ciher prohicied v f -
0 o implements.

[Etucient is in peasession of, has suppled or

subsiance miscanduct

[nveiing lieges subsiancas [ 609 egal drugss tatancesimtatces L4 b4 s

Impiemants.
[Technangy viciation [Etuckent engages in naporoprate (a5

[defined by school) use of mekie phone,
[drane, smartwatch, camera, computer or
[other cammunication device. This Includes - - -
raudulent ar Hegal activty such as
temiating to hack, implementing Des
fattancks. e of key Ieggers, Impersanating
JStaf cr atrer students

[Then [Ftudient is invnlved by being in possessian
. haing passed on. oF being responsibke - - -
remouing school ar sameane else's
[praperty.
0 n
e y capatie of
frausing bodily harm andior property L L '

[damage {e.g. matches, ighters,
peiroi, lighter fldd, aerascls).

[Usedpoasession of [Etuckent is In pessession of nives and guns|

weapans real or lnok aike], or oiner objects readly L L b4

apatk: of causing bodiy ham

Giher — charge-realed  [Frineina is reasanaty satshied ta e

suspension fstutient has been

*  changed wih a sencus offence; ar

*  changed wih an afience cther than|
a serinus afience, and fal the -
rature of the clfence prechides thef
stutent’s attendance o the basis
it thery pOSE AN Unacceptatie
risk 10 ather students o siafl

2|
9 Queensland [

Government

.

Wersion 1.0, November 2

w
2
B

33



Consequences

= Tempaorary seat change
= Private chat

= Fime of class "'monsy’
Level 2 = Take childrens’ time
= Remowe child from situsticn
= S5end on a message’drink
= Time out

= Teacher look
= Class expectation reminder
= Proximity
= ESCMs — 1. Establishing expectations 2. Imstruction giving
3. Waiting and scanning 4. Cueing with parallel
acknowledgement 5. Body language encouraging
8. Descriptive encouragers 7. Selective attending
8. Redirecting to leaming 9. Giving a choice
10 Following through
= Verbal waming
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School Policies (Mandated)

School Uniform Policy

Students enrolled at Manly State School are required to wear the uniform. Students have the option of:
Formal/Day Uniform
e Blue button up shirt
Grey shorts
Grey ankle sock
Black leather school shoes or an all black jogger style shoe
Blue culottes
Blue and white pin striped blouse including a pelmet tie
White ankle socks
Black leather school shoes or an all black jogger style shoe, “Mary-Jane” strap, black shoe
Manly State School Blue school dress
Physical Education Uniform
¢ Blue and orange PE shirt
Royal Blue sport pants
Royal Blue skorts
White ankle
Students may wear any colour sport shoe. Students are not permitted to wear converse style gym
boots or skate shoes.
Hair Styles
e Students hair must be of a natural hair colour and of a neat and tidy presentation.
e Students who have long fringes, shoulder length or longer hair must have their hair tied back and out
of the student’s face.
¢ Head bands are to be school colours — royal blue, orange, white
e Hair bands are to be royal blue, orange, white or black or blonde hairbands
Jewellery
e Students with pierced ears are permitted to wear sleeper or stud style earring
e A wrist watch
¢ Religious pendants are to be worn on a long chain and tucked inside the uniform. Manly State School
takes no responsibility for broken or damaged jewellery
e Charity wrist bands, rings, dangling earrings and other jewellery items will not be permitted
Students are not permitted to wear nail polish on their fingernails

The use of personal technology devices at school

This policy reflects the importance the school places on students displaying courtesy, consideration and
respect for others whenever they are using personal technology devices.

Personal Technology Devices include, but are not limited to, games devices (such as SMART watches,
portable gaming devices, laptop computers, iPads, cameras and/or voice recording devices (whether or not
integrated with a mobile phone or MP3 player) mobile telephones, iPods and devices of a similar nature.

Bringing personal technology devices to school is not encouraged by the school because of the potential for
theft and general distraction and/or disruption associated with them. However, if they are brought to school,
they must be turned off, handed into the school office and collected at the end of the day. Personal technology
devices may not be used at morning tea, lunch breaks, before and after school.
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Certain personal technology devices banned from school

Students must not bring valuable personal technology devices like SMART watches, iPad, tablets, cameras,
digital video cameras or MP3 players to school, as there is a risk of damage or theft. Such devices will be
confiscated by school staff and may be collected at the end of the day from the school office. Breaches of
this prohibition may result in discipline.

Recording voice and images

Every member of the school community should feel confident about participating fully and frankly
in all aspects of school life without concern that they being recorded without their knowledge or
consent are invading their personal privacy.

We uphold the value of trust and the right to privacy at Manly State School. Students using personal
technology devices to record inappropriate behaviours or incidents (such as vandalism, fighting,
bullying. Staged fighting or pranks etc) for the purpose of dissemination among the student body or
outside the school. By any means (including distribution by phone or internet posting) builds a
culture of distrust or disharmony.

Students must not record images anywhere that recording would not be reasonably be considered
appropriate (e.g. in change rooms, toilets or any other place where a reasonable person would
expect to be afforded privacy). Recording of events in class is not permitted unless the class teacher
provides express consent.

Temporary removal of student property (Mandated
Temporary removal of items (confiscation)

School staff will confiscate permitted personal technology devices such as laptops, iPads, and voice
recording devices used contrary to this policy on school premises. They will be made available for collection
from the school office at the end of the school day unless required to be kept for purposes of disciplinary
investigation, when it will only be returned in the presence of a parent/carer.

Devices potentially containing evidence of criminal offences may be reported to the police. In such cases,
police may take possession of such devices for investigation purposes and students and parents will be
advised to contact Queensland Police Service (QPS) directly.

The removal of any property in a student’s possession may be necessary to promote the caring, safe and
supportive learning environment of the school, to maintain and foster mutual respect between all state
school staff, students and visitors.

This procedure is based on the legislative framework outlined in Division 2, Education (General Provisions)
Regulation 2017
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Use of mobile phones and other devices by students (Mandated)

The use of personal technology devices at school

This policy reflects the importance the school places on students displaying courtesy,
consideration and respect for others whenever they are using personal technology devices.

Personal Technology Devices include, but are not limited to, games devices (such as SMART
watches, portable gaming devices, laptop computers, iPads, cameras and/or voice recording
devices (whether or not integrated with a mobile phone or MP3 player) mobile telephones,
iPods and devices of a similar nature.

Bringing personal technology devices to school is not encouraged by the school because of
the potential for theft and general distraction and/or disruption associated with them. However,
if they are brought to school, they must be turned off, handed into the school office and
collected at the end of the day. Personal technology devices may not be used at morning tea,
lunch breaks, before and after school. All communication during the school day is to be
through the school office and messages will be delivered to your child.

Certain personal technology devices banned from school

Students must not bring valuable personal technology devices like SMART watches, iPad,
tablets, cameras, digital video cameras or MP3 players to school, as there is a risk of damage
or theft. Such devices will be confiscated by school staff and may be collected at the end of
the day from the school office. Breaches of this prohibition may result in discipline.

Mobile phones and SMART watches

Smart Watches

Smart watches are strongly discouraged as all communication needs to be through the office.
However, in exceptional circumstances, parents/carers may request a student to wear a smart
watch during the day. Parent/Carers are to request an exemption by emailing the school
outlining the reasons for their child to wear a smart watch. Students may wear these during
school day as long as the parental controls are set during school hours. Exemptions may be
granted at the principal’s discretion.

Recording voice and images

Every member of the school community should feel confident about participating
fully and frankly in all aspects of school life without concern that they being recorded
without their knowledge or consent are invading their personal privacy.

We uphold the value of trust and the right to privacy at Manly State School. Students
using personal technology devices to record inappropriate behaviours or incidents
(such as vandalism, fighting, bullying. Staged fighting or pranks etc) for the purpose
of dissemination among the student body or outside the school. By any means
(including distribution by phone or internet posting) builds a culture of distrust or
disharmony.

Students must not record images anywhere that recording would not be reasonably
be considered appropriate (e.g. in change rooms, toilets or any other place where a
reasonable person would expect to be afforded privacy). Recording of events in
class is not permitted unless the class teacher provides express consent.
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Preventing and responding to bullying (Mandated)
PBL and Bullying

PBL is based on the belief that all students should have access to the supports needed to
prevent the development and continued use of problem behaviours, including bullying. PBL
places emphasis on the behaviour rather than the student, therefore, labels such as “bully”
or “victim” are considered unhelpful, with the focus instead directed towards describing
behaviour specifically and in relation to the setting in which it occurs (for example, “name
calling in the playground before school”).

PBL takes a school-wide approach to bully prevention by teaching:

what bullying looks like

what to do before and when bullying behaviour is seen

how to teach others what to do

how to reduce the effectiveness of bullying through establishment of a positive school
environment.

Research shows that investing in the following proactive activities leads to improvements in
positive school environments:

A school-wide approach to teaching the social skills needed for success at school.
An emphasis on teaching and learning within a positive school and classroom
culture.

Delivery of quality instruction to maximise academic success for all students.
Monitoring of student learning and behaviour through continuous active supervision.
High rates of positive acknowledgement for academic and social success.
Engagement of all staff, students, parents and the wider community.

Multi-year and multi-component approaches to implementation.

Modelling of positive social behaviour and values by adults.

N
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Manly State School participates in the National Day of Action for “Bullying! No Way!” where
classes engage in the activities about how to handle these types of situations and to have a
consistent understanding of what bullying is and is not. More information and resources
about this topic can be found at https://bullyingnoway.gov.au

For incidents where students may feel as though they are being bullied the school
implements a monitoring sheet where students report to the class teacher an incidents that
occur during the day and these are referred to the principal or deputy principal to work
through the situations with all parties involved. Parents and carers are made aware of these
situations and involved in the process.
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Bullying response flowchart for teachers

Day one
Document

Key contacts for students and parents to report bullying:
Prep to Year 6 — Class teacher

Prep to Yr2 — Deputy Principal

Yr3 — Principal

Yr4-6 Deputy Principal

e Provide a safe, quiet space to talk

e Reassure the student that you will listen to them

e Let them share their experience and feelings without interruption

¢ If you hold immediate concerns for the student's safety, let the student know how you will
address these. Immediate in this circumstance is where the staff member believes the
student is likely to experience harm (from others or self) within the next 24 hours

Day two
Collect

Day three
Discuss

Day four
Implement

Day five
Review

Ongoing

Follow up

Ask the student for examples they have of the alleged bullying (e.g. hand written notes or
screenshots)

Write a record of your communication with the student

Check back with the student to ensure you have the facts correct

Enter the record in OneSchool

Notify parent/s that the issue of concern is being investigated

e Gather additional information from other students, staff or family
e Review any previous reports or records for students involved

e Make sure you can answer who, what, where, when and how

e Clarify information with student and check on their wellbeing

¢ Evaluate the information to determine if bullying has occurred or if another disciplinary
matter is at issue

e Make a time to meet with the student to discuss next steps

¢ Ask the student what they believe will help address the situation

e Provide the student and parent with information about student support network

e Agree to a plan of action and timeline for the student, parent and yourself

e Document the plan of action in OneSchool

e Complete all actions agreed with student and parent within agreed timeframes
e Monitor the student and check in regularly on their wellbeing

e Seek assistance from student support network if needed

¢ Meet with the student to review situation

e Discuss what has changed, improved or worsened

e Explore other options for strengthening student wellbeing or safety
e Report back to parent

e Record outcomes in OneSchool

e Continue to check in with student on regular basis until concerns have been mitigated
¢ Record notes of follow-up meetings in OneSchool

e Refer matter to specialist staff within 48 hours if problems escalate

e Look for opportunities to improve school wellbeing for all students
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Appropriate use of social media (Mandated)

Appropriate use and the role of social media

Manly State School embraces amazing opportunities that technology and the internet provide
to student learning, being creative and socialising online. Use of online communication and
social media sites and applications (apps) can provide positive social development
experiences through an opportunity to develop friendships and shape identities.

When used safely, social media sites and apps such as Facebook, Twitter and Instagram can
provide positive opportunities for social learning and development. However, inappropriate, or
misguided, use can lead to negative outcomes for the user and others.

Manly State School is committed to promoting the responsible and positive use of social media
sites and apps.

As set out in the school policy for preventing and responding to incidents of bullying (including
cyberbullying), it is unacceptable for a student to bully, harass or victimise another person
whether within Manly State School grounds or while online. Inappropriate online behaviours
can have a negative impact on student learning and the good order and management of Manly
State School, whether those behaviours occur during or outside school hours.

Students need to remember that the internet is a free space and many social media sites and
apps, like Twitter, have limited restrictions placed upon allowable content and regulated
procedures for the removal of concerning posts.

Social media sites and apps are designed to share online content widely and rapidly. Once
students place information and/or pictures online, they have little control over how that content
is used.

The internet reaches a global audience. Even if students think that comments or photos have
been deleted, there can be archived records of the material that will continue to be searchable
into the future.

Inappropriate online behaviour has the potential to embarrass and affect students, others and
the school for years to come.

Appropriate use of social media

Students at Manly State School are expected to engage in the appropriate use of social media.
Specific examples of appropriate use of social media sites and apps include:

e Ensuring that personal information, such as full name, address, phone number, school
name and location or anyone else’s personal information, is not shared.

e Thinking about what they want to say or post, and how it could be interpreted by others,
before putting it online. Remember, once content is posted online you lose control over
it. Students should not post content online that they would be uncomfortable saying or
showing to their parents’ faces or shouting in a crowded room.

¢ Remembering that it can be difficult to work out whether messages typed on social
media sites and apps are meant to be funny or sarcastic. Tone of voice and context is
often lost which can lead to unintended consequences. If students think a message
may be misinterpreted, they should be cautious and decide not to post it.
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e Never provoking, or engaging with, another user who is displaying inappropriate or
abusive behaviour. There is no need to respond to a cyberbully. Students should report
cyberbullying concerns to a teacher and allow the teacher to record and deal with the
online concern.

If inappropriate online behaviour impacts on the good order and management of Manly State
School, the school may impose disciplinary consequences for that behaviour regardless of
whether the behaviour occurs during or outside of school hours.

Disciplinary consequences could include suspension and/or exclusion. In serious cases of
inappropriate online behaviour, the school may also make a report to the police for further
investigation.

Manly State School will not become involved in concerns of cyberbullying or inappropriate
online behaviour where the incident in question does not affect the good order and
management of the school. For example, where cyberbullying occurs between a student of
this school and a student of another school outside school hours. Such an incident will be a
matter for parents and/or police to resolve.

The Commonwealth Criminal Code outlines a number of criminal offences concerning
telecommunications services. The most relevant offence for cyberbullying is “using a carriage
service to menace, harass or cause offence to another person” (Criminal Code Act 1995 (Cth)
and the Criminal Code Act 1999 (Qld))

The Queensland Criminal Code contains several applicable sections for cyberbullying.
Potential relevant criminal offences are:

Unlawful stalking

Computer hacking and misuse

Possession of child exploitation material

Involving a child in making child exploitation material
Making child exploitation material

Distribution of child exploitation material

Criminal Defamation

There are significant penalties for these offences.
Manly State School strives to create positive environments for all students at all times of the

day, including while online. To help in achieving this goal, Manly State School expects its
students to engage in positive online behaviours.
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Cyberbullying response flowchart for school staff

How to manage online incidents that impact your school

Help

Refer to the Online incident management
guidelines for more details, or if assistance is
required, contact the Cybersafety and Reputation
Management (CSRM)team on 3034 5035 or
Cybersafety.ReputationManagement@qed.qld.

Student protection Explicitimages

If at any point the principal forms a If the investigation involves naked or explicit images of children,
reasonable suspicion that a student staff should not save, copy, forward or otherwise deal with the

has been harmed or is at risk of harm, content, as per the Temporary removal of student property by school
they have a responsibility to respond staff procedure. This includes onto OneSchool records. Refer to the
in accordance with the Student investigative process outlined in ‘Responding to incidents involving
protection procedure. naked or explicitimages of children’ from the Online Incident

management guidelines.

gov.au.

Does the online behaviour/incident negatively impact the good order and management of the school?

OR

1. Initiate an incident response
Start an incident management log (running sheet) which records times and dates of events, observations, tasks
completed, persons involved and written conversational notes.

2. Collect evidence
Gather and preserve any evidence of the online content or a potential unlawful online behaviour, where legally
permissible. Confiscation of digital devices can only be done under the Temporary removal of student property by

school staff procedure.
-
3.Is there a potential crime?
The Queensland Criminal Code contains several applicable sections for cyberbullying. A list of potential relevant
criminal offences can be viewed at Appendix 3, and include:
¢ unlawful stalking
e computer hacking and misuse
* possession, distribution and making child exploitation material
* fraud — obtaining or dealing with identification information
¢ criminal defamation.

Inform the student’s parent/s

(and student if appropriate) of their

options:

1. Report the incident to an external
agency such as police, Office of
the eSafety Commissioner or the
Australian Cybercrime Online
Reporting Network.

N

. Report the online content/behaviour
using the online tools provided by the
website orapp.

Principals may start contact with a law
enforcement agency (LEA) by completing
an LEA referral form, under the Disclosing
personal information to law enforcement
agencies procedure. Refer back to Step

3 to report potential crimes that do not
negatively impact the good order of the
school.

Principals may start contact with a law enforcement agency (LEA) by completing an LEA referral form. Information
can be shared when reasonably satisfied the disclosure is necessary for the prevention, detection, investigation,
prosecution or punishment of a criminal offence or to assist in averting a serious risk to the life, health or safety
of a person or where the disclosure is in the public interest. For access to the relevant forms, refer to Disclosing
personal information to law enforcement agencies procedure.

Principals may continue to investigate the matter for disciplinary purposes, subject to all laws and department

Content may not constitute a criminal
offence requiring police involvement
but it may negatively impact the good
order and management of the school.
Principals can take action for the online
behaviour as outlined below.

procedures.

3

4. Take steps to remove the upsetting or inappropriate content

Request poster to remove, use online reporting tools or if assistance is required, contact the CSRM team.

3

5. Managing student behaviour

Where appropriate:

that is undertaken on or originating from school premises during school hours, or
by means of use of school ICT, concerning other students, staff or members of the

Where the online behaviours of students do negatively impact the good order and management of the school, the principal must take appropriate follow-up action.

o take statutory disciplinary action to address cyberbullying: OR * usenon-statutory options to deal with the matter, for example:
— that occurs outside of school hours or school grounds that also negatively affects — discussion with student’s parents;
the good order and management of the school (e.g. where the conduct, threats, — student mediation;
intimidation or abuse have created, or would likely create a risk of, substantial - apology;
disruption within the school environment, or where the conduct, threats, — ICT / mobile technology ban;
intimidation or abuse has or might reach school premises); — guidance referral.

school community;

6. Student welfare

student guidance officer support.

Regardless of whether or not the cyberbullying is a matter that must be dealt with by the school Principal as a disciplinary matter or by alternative means (see 5
above), Principals must consider and support the wellbeing of any student who is displaying apparent negative effects from cyberbullying, by means of offering the

7. Recording the incident on OneSchool
If the incident was resolved at school-level, record details of the incident, as reported to the school and investigated
through the incident management process, in the student’s OneSchool behaviour record.
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Manly’s Cyber Safety 5!
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Restrictive Practices (Mandated)

In some very rare situations, where there is immediate risk of physical harm
to the student or other people, and when all other alternative strategies have
failed to reduce the risk, it may be necessary for staff to use restrictive
practices.

The use of restrictive practices will always be as a last resort, when there is
no other available option for reducing immediate risk to the student, staff or
other people. Restrictive practices are not used for punishment or as a
disciplinary measure.

The department’'s Restrictive practices procedure is written with
consideration for the protection of everyone’s human rights, health, safety
and welfare. There are six fundamental principles:

Regard to the human rights of those students

Safeguards students, staff and others from harm

Ensures transparency and accountability

Places importance on communication and consultation with parents
and carers

Maximises the opportunity for positive outcomes, and

Aims to reduce or eliminate the use of restrictive practices.

PwbdE

o g

Very rarely restrictive practices will be planned and staff will employ, when
necessary, pre-arranged strategies and methods (of physical restraint/
mechanical restraint/ clinical holding) which are based upon behaviour risk
assessment or clinical health need and are recorded in advance. The use of
planned strategies will only be where there is foreseeable immediate risk
consistent with the Restrictive practices procedure.

Restrictive practices are the use of interventions and practices that have the
effect of restricting the rights or freedom of movement of a person. Restrictive
practices include:

a. seclusion;

b. containment;

c. physical restraint;

d. mechanical restraint;

e. clinical holding;

f. chemical restraint.

Seclusion will not be used as a planned response and will only be used in
serious circumstances for managing an unforeseeable situation in _an
emergency. It will be used for the shortest time possible and in a safe area
that presents no additional foreseeable risk to the student. In such
emergencies, a staff member will observe the student at all times and
seclusion will cease as soon as possible.

Seclusion occurs:
¢ when the student is taken and put in a room or area that they are
unable to leave or believe they cannot leave;
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e if there is no adult in the room or area with the student who is
secluded,;
when staff are observing the student from outside of the room or area;
e if the student is only able to leave the room or area when staff permit
them to do so.

Containment is a planned restrictive practice that involves a single student
being in a room or area for the purpose of engaging in learning. The room is
secured by a fob or similar system and the student’s free exit is impeded.
The student is always accompanied in the room, by at least one adult and
the student is not left alone in that room or area at any time.

Containment occurs:

e as a planned approach for supporting an individual student;

¢ when the student spends all or some of their school day in the room
as outlined in their Individual Student Safety Plan which parent/s will
be asked to sign;

¢ when there is a staff member in the room with the student at all times;

¢ when staff who are with the student have access to a fob or similar
system which enables everyone to exit the room in an emergency;

e when the student is only able to leave the room if staff enable them
to do so.

Physical restraint means the use of physical force to prevent, restrict or

subdue movement of a student’s body or part of their body. Physical restraint

is implemented to prevent the risk of foreseeable harm to the student

themselves and other people.

Physical restraint will usually be implemented when:

e adynamic situation when despite attempts by school staff to respond

to and de-escalate the behaviour, there continues to be foreseeable
risk of harm to the student themselves or others.

Examples of physical restraint that might be "reasonable" in the
circumstances would be:
a) using manual guidance to prevent a student running onto a busy road
b) holding a student to prevent them physically attacking someone, or
c) holding a student’s hand to prevent repetitive, serious self-injurious
behaviour.

There are some students who have a pattern of behaviour that presents
foreseeable harm to themselves or others. In circumstances where there is
foreseeable risk presented by a particular behaviour of a student, the
principal and school staff might plan for the use of physical restraint.

Mechanical restraint is the restraint of a student by application of a device
to the student’s body or limb of the student to restrict the student’'s movement.
Mechanical restraint is implemented to respond to:
e  serious repetitive behaviours of self-injury, that causes foreseeable
harm to the student;
e self-injury that occurs as the result of a phenotype behaviour
associated with a known condition e.g. Retts Syndrome.
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Mechanical restraint will always be planned in advance and detailed in the
student’s ISSP, the device used will be prescribed to respond to a specific
behaviour and parents will be consulted as part of the plan.

Clinical holding is a planned restrictive practice that occurs when staff
employ, when necessary, pre-arranged strategies and methods (of physical
restraint) that are necessary and in the best interests of the student, based
upon an assessed need and agreed in advance in order to provide essential
healthcare or personal care. Clinical holding is prescribed by the
appropriately qualified health professional.

Clinical holding occurs in very rare circumstances and is used to provide
necessary care to a student who has additional and complex healthcare
needs.

Clinical holding is always planned in advance and a lot of information will be
gathered to help inform the decision that it is necessary to use clinical holding.
Sometimes planned clinical holding is only required for a short period of time,
e.g. to provide essential healthcare to a student who is recovering following
surgery who is well enough to return to school.

School staff who undertake clinical holding will be provided with specialist
training from a suitably qualified health professional or specialist training
provider. The trained school staff will adhere to a plan that explains why
clinical holding is used, how it will be used and the specific circumstances in
which clinical holding will occur. So far as possible and when safe to do so,
the use of clinical holding will be reduced over time with the aim to be ceased.

Clinical holding is not to be used to provide routine non-essential healthcare
to students who are unwilling to cooperate with the task or who refuse to
consent to a routine non-essential medical treatment, this includes the
provision of routine immunisations on school premises.

Chemical restraint is the use of medication to control or subdue a student’s
behaviour. Chemical restraint is prohibited in all state schools, including
special schools.

Seclusion and physical restraint should not be used to respond to:
a) a student’s refusal to comply with a direction, unless that refusal to
comply creates an imminent risk to the safety of the student or another
person
b) a student leaving the classroom/school without permission, unless the
leaving of the classroom or school causes foreseeable risk to the safety
of the student or another person
c) verbal threats of harm from a student, except where there is a
reasonable belief that the threat will be carried out immediately, and
d) property destruction caused by the student unless the property
destruction is placing any person at a risk of harm.

After the use of a restrictive practice:

Following the use of any restrictive practice, a focused review will help staff
to understand how they responded to the risk in any incident that involved
the use of a restrictive practice. Staff will consider whether there are other
options for managing a similar situation in the future. This strategy works well
for reducing the use of restrictive practices.

46



All incidents of restrictive practices will be recorded and reported in line with
departmental procedures. See Focused Review facilitator checklist and
report record — Appendix C.

At times, other interventions may be utilised to support students to manage
their behaviour. In an effort to empower students to understand their own
behaviours, and when/how they can re-join their class when feeling regulated
and ready to be a learner.

Time-out

Time-out is a planned behaviour intervention. It is a behaviour strategy in
which a student is taken from an activity and placed in a different, less-
rewarding situation or setting whenever they engage in undesirable or
inappropriate behaviour(s), the student is accompanied throughout the
application of time out.

Time out occurs:

° as a planned behaviour intervention strategy;

° in the classroom or another area where the student is unable to
engage in the reinforcement that is causing their behaviour;

o at the direction of the teacher;

. when the student is under the supervision of the teacher and is
never left alone throughout the implementation of the strategy;

° for the shortest possible time.

Time-in

Time-in is a planned behaviour intervention. It is a behaviour strategy in
which a student has the ability to recharge and re-set themselves within the
classroom. This is often at a desk in the room, a quiet space or in a reading
corner. It can be teacher-directed or student-selected, and is usually only for
a few minutes. It is not a punishment and is not a place to complete class
work or a task. It may involve a reflection of what made the student
behaviour unsettled and if they are ready to return to being a learner.

Self-directed time

Self-directed time is sometimes called time away, chill out time or cooling off
period. It is an informal behaviour support strategy that may be used as part
of a planned behaviour support response. Self-directed time enables
students to leave a stressful situation for supervised time alone and is often
used to prevent escalation of behaviour.

Self-directed time occurs when the student:

e recognises a situation may increase stress to them or lead to an
escalation in their behaviour;

e requests permission to use self-directed time away from the

classroom;

e leaves the classroom or educational activity without prompting or
support;

e goes to a prearranged room or area e.g. a garden, quiet space,
lounge room;

¢ is monitored at all times while they are having self-directed time;
chooses to return to the classroom or educational activity as soon as
they feel able to do so.
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Critical Incidents (Mandated)

Giepartment of Education

Think safe—act safe

Follow the five ‘Rs’ to prevent and manage
escalating behaviours

-

Reduce

Be proactive to prevent instances of
unproductive behaviour

Respond
Actimmediately to assess risk, promote safety
and monitor

Regain
Provide students with time and space
to re-establish self-control

Report
Follow policy, procedure and school protocols
to record imcidents and responses

Review

Use a structured process to examine what
happened, evaluate, plan for prevention
and document
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Department of Education

Think safe—act safe

Reducing behaviour escalation in the junior school
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Instancas of unproductve risk, promaots safety and and space o re-sstablish school protecols o raceed axamina what happaned,
Eshaicar ‘manikzr salf-contral incidents and I plan for p
* S chear apaCIEsons = Obsere * Proviie Spacd, remoms * [Espon e Incdesr and documant
+ Expllcitly mach bedavnus = Assassuisk usloaca, 1 aw wards, + Emcord IncidearinOnaSchool | * REVIOWROCESE 10 udeIang
LR ] whiaL, why, how m prevan:
» Usewssalcis » Ao prompy  Wsintzin st ®  Infoem pasanzs anzplan
* Fracis beiaviows = Uss pximiny disng = Foliow up child proescrion  Faliow p 25 apsepram
ans reatnas * Maintsin sfs prysct Do o clscuss consaquancs proceEs STenIs and ST
* REeinfocs distanta arsis poiar * [efor s aperopriae 5 mach axpacsons and
» Bulkd mppen » Use SRR FAMES, Releo + Erompry margzps » Monkor LR T
*  Engage sudears pasitealy * Uss 3 clm, measued voice * Whan appropesang, briaty * s minforcemam
» Usa pre-comactioas » Giva shon cigar diectons il smgicaly
* Usenarmaves aad saclzl modes | e Uscdveskinorcisracsonm | * Allow stadent o axpress
o miodel and mach refoous figal Ings and amarions

Maireain aoive supanision

* FIUSEEr SIS Ay wan
oo withdraw, hide o sleap —
MENZES Apprapriamy

@ Ewinfoecg sadenis
producrve behavioers
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Bepartment af Education

Think safe—act safe

Responding to escalating behaviour
or potential crisis

. Y
Dos Don'ts
+" Observe and assess risk M Panlc
" Reguest assistance ¥ positionyourself too closely to other
" Malntain a professional demeanour, persons e g within their paysical
remain czlm reach
Take action to facilitate safety X Use an Inappropriate tone of wolce
8., angry, sancastic

¥ Lezve the situation without
appropriate supenvision

% Make threats or false promises

"
" Uze 3 measured tone of volce
'

Uz few words e.g. Say “Stop!™ Direct
students to safety e.g. “Move away.”

+" Maintain safe physical distance for
physical safety

" Monitor the situation
Confinue to act to promode safety

Provide first aid or seek other medical
suppodt &5 required

=" Record what happened

'
'

o Use of physical restraint

Gananally, restrictve practices such as physical restraimt must only be wsed whae:

= thae resbricive practics Is reasonable in all the decumstances, and

= thara 15 no bess restrictive maasun awallabds to respond to the bahaviour in the cincesstanoes.
Forthe use of physical estraint to be=reesonable™, the restraint must be-

= proportionata to the risk of harm
» dizcontinued once the risk of harm bas dissipated, and

» raspwit the studant™s dignisg.
Soé the Restrictvr pros tiors procedurs for mor information

1. c ) I l k| £ N mmunshnd
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Health, safety and wellbeing
Issue resolution flowchart

Acronyms

HSR — Elected Health and Safety Representative

HSA — Health and Safety Advisor
HSW — Health, Safety and Wellbeing
DoE — Department of Education

No

v

HSW Issue

A

Employee to raise
issue with principal
or manager (and
HSA if appointed)

Is there
a HSR?

Issue
resolved?

Yes

v

Notify HSR. HSR
to notify principal
or manager (and
HSA if appointed)

v

Principal or
manager raises
issue with local
HSW committee

Local committee
chair to raise issue
with regional HSW

committee

N Issue
& resolved?
Regional

committee chair
to raise issue
with DoE HSW
committee

¢

DoE HSW
committee to
confirm, decision,
record and
communicate
outcome to all

Issue
resolved?

Yes

v

Record and
communicate
outcome to all

relevant parties

Record and
communicate

outcome to all >
relevant parties
A
Yes
| -
L

Communication

relevant parties

Communication
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MANLY STATE SCHOOL
FIRE AND EMERGENCY EVACUATION REPORT 2022

Date:

Time alarm sounded:

Alarm sounded by:

Time taken to effect evacuation:

Fire services notified: Yes / No

Police notified: Yes / No

Evacuation to Green Meadows checked by Deputy:

Class Yes No Checked by:
3B Classroom teacher or relief teacher
3G Classroom teacher or relief teacher
3JS Classroom teacher or relief teacher
3S Classroom teacher or relief teacher
4A Classroom teacher or relief teacher
4D Classroom teacher or relief teacher
4DL Classroom teacher or relief teacher
4H Classroom teacher or relief teacher
5B Classroom teacher or relief teacher
5H Classroom teacher or relief teacher
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MANLY STATE SCHOOL
FIRE AND EMERGENCY EVACUATION ROUTES

All evacuation routes to be used, only if it is safe to do so.
All volunteers are to evacuate with the class they are working with.

Route to Green Meadows

4H Down the closest B Block stairs. Use the stairs between the senior toilet block
and Top Adventure. Proceed to Green Meadows.

48 Down the closest B Block stairs. Use the stairs between the senior toilet block
and Top Adventure. Proceed to Green Meadows.

44 Down B Block stairs towards Top Adventure. Use the stairs between the senior
foilet block and Top Adventure. Proceed to Green Meadows.

5H Down the clozest B Block stairs, use the grass area beside the church to access
the uncovered cement stairs beside the Music Room. Proceed to Green
Meadows.

55 Down the clozest B Block stairs, use the grazs area beside the church to access
the uncovered cement stairs beside the Music Room. Proceed to Green
Meadows.

6MS Mave to the stairs between the senior toilet block and Top Adventure. Proceed
to Green Meadows.

6L Mave to the stairs between the senior toilet block and Top Adventure. Proceed
to Green Meadows.

6B Mave to the stairs between the senior toilet block and Top Adventure. Proceed
to Green Meadows.

SKH Use the grass area beside the church to access the uncovered cement stairs
beside the Music Room. Proceed to Green Meadows.

5B Use the grass area beside the church fo access the uncovered cement stairs
beside the Music Room. Proceed to Green Meadows.

401 Down closest stairs, across Top Adventure and use stairs to the Undercover
Area. Proceed to Green Meadows.

40 Down closest stairs, across Top Adventure and use stairs to the Undercover
Area. Proceed to Green Meadows.

3G Proceed to Green Meadows

s Proceed to Green Meadows

35 Proceed to Green Meadows.

3B Proceed to Green Meadows.

STEM Down the STEM Room stairs and proceed to Green Meadows.

Music Room Down the Music Room stairs and proceed to Green Meadows.
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